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1. O01ue MoJI0KEeHU A

1.1. Hacrosmee IlonoxeHue sBAsSETCS JOKAJIbHBIM HOpMaTuBHbIM akToM AO «llancuonar
«'enenmxukckas Oyxrtay (nanee - OOILECTBO), NPUHATBIM C yYETOM TpeOOBaHM, B YaCTHOCTH, Il. 14
TpynoBoro konekca PD, denepanbuoro 3akoHa oT 27.07.2006 Ne 152-D3 «O nepcoHaIbHBIX JaHHBIX
(manee - 3aKOH O IEPCOHATBHBIX TAHHBIX).

1.2. B IlonoxxeHnnu ycTaHaBIMBAIOTCS:

* 1I€JIb, IOPSIIOK U YCIOBUSI 00paOOTKU MEPCOHATbHBIX JaHHBIX;

* KaTeropuu CyObEKTOB, MEPCOHAIbHBIE JTAHHBIE KOTOPBIX 00paldaThIBAIOTCS, KATErOpUU (IIEPEUHH)
00pabaThIBa€MbIX MEPCOHANBHBIX JAaHHBIX, CIIOCOOBI, CPOKH MX O0OpabOTKM M XpaHEHHUS, MOPSA0K
YHUUTOKEHMSI TaKUX JAHHBIX MPHU JOCTUKEHUH Iiesie 00paOOTKU WM IpPU HACTYIUICHHM HHBIX
3aKOHHBIX OCHOBAHUM;

* MOJIOKEHMSI, Kacalol[uecsl 3allluThl MNEPCOHAIbHBIX JaHHBIX, MPOILENyphl, HalpaBlIE€HHbIE Ha
BBISIBJICHHE W TpEAOTBpallleHue HapylleHuil 3akoHogarenscTBa P®d B 00651acTH nepcoHaIbHBIX
JAHHBIX, HA YCTPaHEHUE NOCIEACTBUM TaKUX HapyIIEHUH.

1.3. B IlonoxeHnH UCTIONB3YIOTCSI TEPMHUHBI U OTIPEIEIICHISI B COOTBETCTBUH C WX 3HAYCHUSIMH,
OTpe/ieNIeHHBIMU B 3aKOHE O MEPCOHAIBHBIX TaHHBIX.

1.4. TlonoxeHue BCTYMaeT B CHJIy C MOMEHTA €r0 YTBEP:KJIECHUS! T€HEePAIbHBIM JIUPEKTOPOM U
JNeUCTBYeT J0 €ro OTMEHbl IPHUKA30M TE€HEpabHOTO [UPEKTOpa WJIM J0 BBEAEHHS HOBOTO
[Tonoxenus.

1.5. Bnecenue u3menenuii B [losokeHre mMpoU3BOAUTCS MPHUKA30M I'€HEPAIBHOTO AMPEKTOPA.
V3MeHeHMst BCTynaloT B CHIIy C MOMEHTA IOMMCAaHKs COOTBETCTBYIOIETO IIPUKa3a.

2. KaTteropum cy0beKTOB NePCOHAIBLHBIX JaAHHBIX

2.1. K cyObekramM, nepcoHaIbHbIC JaHHBIC KOTOPhIX oOpabaThiBaroTcsi B OOIIECTBE B COOTBETCTBHH C
ITooxeHneM, OTHOCSITCS:
* KaHJIUIATHI JJIs IpreMa Ha padoty B OOMIECTRO;
* pabotHuku OOIIECTBA;
* ObiBmIKe paboTHUKH OOIIECTBA;
* yjieHbl ceMmeil paboTHukoB OOIIecTBa - B CIy4asiX, KOT/Ia COrJIACHO 3aKOHOAATEIbCTBY CBEACHUS O
HHUX MPEIOCTABJISIOTCS PAOOTHUKOM;
* KJIMEHTHI U KOHTpareHThl OOIIECTBa, MX MPEACTABUTEIH;
* WHBIC JIUIIA, IEPCOHATbHBIC JaHHBIE KOTOPhIX OO0IIEeCTBO 00s13aHO 00padaThIBATh B COOTBETCTBUU C
TPYAOBBIM 3aKOHOJIATEIILCTBOM M MHBIMHU aKTaMH, COJICPKAIIMMU HOPMBI TPYIOBOTO IpaBa.

3. Ileau 00padoTKM MePCOHATBHBIX JAHHBIX, KATETOPHHU
(mepeynn) o0padaTbIBaeMbIX IEPCOHAIBHBIX JAHHBIX

3.1. Cornacao IlonoxxeHuto MEpCOHAILHBIC JTAHHBIC O6pa6aTBIBaIOTC$I C IOCJIBIO:

* OCYIICCTBJIICHUA CBOEM JeSITEeIbHOCTH B COOTBETCTBHUHU C YCTaBOM AO «Ilaacuonar «I" CIICHIKUKCKast
6YXT3.», B TOM YHCJIC 3aKJIFOUCHUC U UCTIOJTHCHUC JOTOBOPOB C KOHTpAarcHTaMu, OKa3aHuc¢ CaHaTOPHO -
KYPOPTHBIX, MCAULIUHCKUX YCIIYT;

* MOHUTOpPHUHTA YAOBJICTBOPCHHOCTU KIIMEHTOB,



OCYILIECTBIIEHUS PEKJIAMHBIX PaCChUIOK;

WCTIOJIHEHUSI TPYIOBOTO 3aKOHOJATENIbCTBA B pPaMKax TPYIOBBIX M HWHBIX HEMOCPEICTBEHHO
CBSI3aHHBIX C HUM OTHOLICHMH, B TOM 4HCJE: COJAEHCTBHE pabOTHUKAaM B TPYIOYCTPOUCTBE,
MOJTy4eHUH 00pa30BaHMs U MPOJIBUIKEHUH 110 CIyk0e, MpHBIIeYeHNE U 0TOOP KaHUIATOB Ha paboTy
y OmnepaTopa, obecredeHre JTMIHON 0e30MacHOCTH paOOTHUKOB, KOHTPOJb KOJMYECTBA U KA4eCTBA
BBINIOJIHAEMOM  paboThl, oOOecCreueHue COXPAHHOCTH HMYILECTBA, BEJIEHHE KaJpOBOIO U
OyXrajnTepcKoro ydera, 3all0JIHEHHE M Tepelada B YIOJIHOMOYEHHBIE OpraHbl TpeOyembIX (Gopm
OTYETHOCTH, OpraHU3alMsl TOCTAHOBKM HA WHIUBUAYAJIbHBIA (NMEpCOHU(UIMPOBAHHBIN) yYeT
pabOTHHUKOB B cHCTEMax 00s3aTEIBHOTO TIEHCHOHHOTO CTPAXOBAHUS U 003aTEIBHOTO COUAILHOTO
CTpaxOBaHHS;

NpuUBJIeUeHUs] GU3NYECKUX JIUI] 7Sl BBIIIOJIHEHUS pabOT/OKa3aHUs YCIyT Ha OCHOBAHUU JOTOBOPOB
IpaXkJaHCKO-IIPaBOBOro Xxapakrepa; U ocyiecTBieH s MpOMyCKHOTO peXuMa.

3.2. O6uecTBO 00pabaThHIBAET MEPCOHAIbHBIE JAHHbBIE CIEIYIOIINUX KaTErOpHil CyObEKTOB MEPCOHAIBHBIX
JaHHBIX.

3.2.1. Kangupatel nans npueMa Ha paboty k Omneparopy - sl 1eledl UCHOJHEHHsI TPYAOBOTO

3aKOHO/IATENIbCTBA B paMKax TPYAOBBIX M HWHBIX HEMOCPEACTBEHHO CBSI3aHHBIX C HUM OTHOIICHHH,
OCYILIECTBIIEHUS IIPOIYCKHOTO PeKUMa!

(haMuus, UMsi, OTYECTBO;

TOJT;

IpaXXJaHCTBO;

JlaTa U MECTO POXKICHMUS,

KOHTAaKTHBIE TaHHBIE;

CBelleHHsT 00 00pa3oBaHWH, OMbITE pabOThl, KBamupukanuu; 0 wWHBIE NepcoHaIbHBIC TaHHEBIE,
coo0I111aeMble KaHIUaTaMU B PE3IOME U COTTPOBOIUTENbHBIX TUChMAaX.

3.2.2. PaboTHuku u ObIBIIME paboTHUKK OriepaTopa — IS 1eJield UCIIOJTHEHHS TPYAOBOTO
3aKOHOJATENHCTBA B paMKaX TPYAOBbIX U UHBIX HEMTOCPEICTBEHHO CBA3AHHBIX C HUM OTHOILIEHUH,
OCYILIECTBIICHUS IPOIYCKHOTO PEeKUMa!

(bamunus, UMs, 0TYECTBO;

I10JI;

I'PaXIaHCTBO;

JiaTa U MECTO POXKICHMUS,

n3oopaxkenue (pororpadus),

[IaCIIOPTHBIE JaHHBIE;

aJlpec perucTpanuu o MeCTy )KUTEIbCTBA;

azpec (aKTUUECKOTO MPOKUBAHUS;

KOHTAKTHBIE JaHHBIE;

VMHIVBUAYAJIbHBI HOMEP HAJIOTOIUIATENbIINKA;

CTpaxoBOM HOMep MHAMBUYalbHOTO JuneBoro cuera (CHUJIC);

cBeleHUst 00 0Opa3oBaHUM, KBaTU(HUKAIMM, MPO(ECCHOHATBLHONW MOJIrOTOBKE M TMOBBIIIEHUU
KBaJIM(DUKALINH;

CEMENHOE M0JIOKEHUE, HATMYUE JECTEH, POJICTBEHHBIE CBS3H;

CBEJICHUS O TPYJOBOH JEATENBbHOCTH, B TOM YHCII€ HAJMYME MOOIIPEHUH, HAarpaXIeHUN U (WIIN)

AUCTUIITIMHAPHBIX BSBICKaHHﬁ; O JAaHHBIC O PCrUCTpaliin 6pa1<a;



* CBEIICHUS O BOMHCKOM Y4eTe;

* cBeaeHUs 00 UHBAJIUIHOCTH;

* cBeleHUs 00 yJaepKaHUHU ATMMEHTOB;

*  CBEIEHUS O JOXOJIE C MPEABIAYIIETO MeCcTa PabOoTHI;

* HHBIC MEPCOHAIBHBIC JAaHHBIC, MPEIOCTaBIsIeMble pAOOTHUKAMH B COOTBETCTBHH C TPEOOBAaHUSIMU

TPYIOBOTO 3aKOHOIATEIIHLCTBA.

3.2.3. Unensl cembn paboTHUKOB Omeparopa — s 1eJIeH UCMOJHEHUs TPYAOBOTO 3aKOHOJATEIIHCTBA B
pamMKax TPYJIOBBIX M HHBIX HEMOCPEJACTBEHHO CBS3aHHBIX C HUM OTHOIIICHHIA:

* ¢damunus, uMs, OTYECTBO;

*  CTemneHb POJICTBA;

*  TOJ POXJICHUS,

* HHBIC MEPCOHAIBHBIC JIAHHBIC, TPEJOCTaBIIsIEMbIe PAOOTHUKAMH B COOTBETCTBHH C TPEOOBAHUSIMU

TPYJIOBOTO 3aKOHOIATEIILCTRA.

3.2.4. Knuentsl u koHTparentsl Oneparopa (puznyueckue uia) — s Leled mpeloCTaBIeHUs yCIyr,
OCYIIIECTBIICHUS TPOIYCKHOTO PEKUMA!

*  damunus, uMs, OTIECTBO;

* JlaTa ¥ MECTO POXKICHHSI,

*  [acHOpPTHBIC JAHHEIC;

*  aJpec PEruCTPAIAU MO0 MECTY KHUTEIIbCTBA;

* KOHTAaKTHBIE JaHHBIE;

* 3ameliaemMas J0JKHOCTD;

*  HHIUBUIYaJbHBIA HOMEp HAJIOTOIIATENbIINKA;

*  CTpaxoBO¥ HOMEp MHAUBUIyaTbHOTO JulieBoro cueta (CHUJIC);

* HOMep pacueTHoro cyeta; U cocrosiHue 310pOBbS;
* UHbIE NEPCOHAIbHBIC JAHHBIE, MPEIOCTaBIsIEMble KIMEHTaMH M KOHTpareHTamu ((pusmueckumu
JTUIAMH ), HeOOXO0 MBI JJIs 3aKJIFOUEHUS ¥ UCTIOIHEHUS JOTOBOPOB.
3.2.5. IlpencraButenu (pabOTHUKK) KIMEHTOB M KOHTpareHToB OmepaTtopa (FOpUIWYECKUX JIHI) — A
LIeJIe OCYILECTBICHUSI CBOEH AesITeNbHOCTH B cooTBeTCcTBUU ¢ ycTaBoM OAQO Canatopuii «KpachHas
Tainka», ocyliecTBI€HUS IPOITYCKHOTO peXuMa:
*  (amunus, UMs, OTYECTBO;
* [acCMOpPTHBIC JaHHbIE;
* KOHTAaKTHBIC JaHHBIE;
* 3amemiaemMas J0JKHOCTD;
* UHBIC NEPCOHAIbHbIC JAHHBIC, MPEJOCTABISIEMbIE MPEACTABUTEISIMU (paOOTHHKAMU) KIUEHTOB U
KOHTPAareHTOB, HEOOXOUMBIE IS 3aKJIFOUEHUS U UCIIOTHEHUS JOTOBOPOB.
3.3. O011ecTBO HE OCYLIECTBISET 00pabOTKY CleUaIbHBIX KaTEeTOPHil MePCOHATBHBIX JAHHBIX,
KacarolluXcsl pAaCOBOM, HAIIMOHATHHON MPUHAICKHOCTH, TTOJTUTHUECKUX B3TIIAI0B, PEIUTHO3HBIX WU
bunocopckux yoerxKIeHU, HTHTUMHOM KHU3HH, 32 UCKIIIOUEHUEM CITy4aeB, IPeIyCMOTPEHHBIX
3aKOHOIaTeIbCTBOM P®.

4. Iopsiiok M yc/10BUSI 00Pa0OTKHU MEePCOHATbHBIX JAHHBIX

4.1. lo nHayana o6paOOTKH MepCOHANBHBIX AaHHBIX OOIIecTBO 0053aHO yBeIOMHTb PockomHam3op o
HaMepEeHHH OCYILLECTBIISATh 00paObOTKy NEepCOHATBHBIX JAHHBIX.



4.2. IIpaBoBBIM OCHOBaHHEM 00OpaOOTKM NEPCOHAIBHBIX JaHHBIX sABIAOTCA Tpynosoil koaekc PD, unbie
HOPMAaTUBHBIE IIPAaBOBBIE aKThl, COJAEP)KALME HOPMBI TPYLOBOrO Impasa, PenepaibHblil 3aKOH OT
27.07.2006 N 152-®3 «O nepcoHanbHbIX AaHHBIX», Denepanbubiii 3akoH oT 06.12.2011 N 402-03 «O
OyxrantepckoMm yderey», [locranoBnenue I[IpasurensctBa PD ot 27.11.2006 N 719 «O06 yrBepx)acHUH
[TonoxeHnst 0 BOMHCKOM ydeTe».

4.3. O6paboTka TEPCOHAIBHBIX JAHHBIX OCYIIECTBISICTCS C COOJIOJCHHWEM TPUHITUIIOB W YCIIOBUH,
[IPEyCMOTPEHHBIX 3aKOHOJATEILCTBOM B 00JIACTH NEPCOHAIBHBIX JIaHHBIX M HacTosAuM [losioxxeHuem.
4.4. O6paboTKa IepCOHATBHBIX JaHHBIX B OOIIECTBE BBITIOIHSACTCS CICAYIONIUMH CIIOCO0aMU:

* HEaBTOMATU3MPOBaHHAs 00pa0OTKa MEPCOHATBHBIX JTAHHBIX;

* AaBTOMAaTU3MpPOBaHHAs 00pabOTKa MEPCOHATBHBIX TAHHBIX C TIepeIavyeil MOTy4eHHOH HH(POPMAIIUH 10
MH(POPMAIMOHHO-TEJIEKOMMYHUKAIIMOHHBIM CETSIM WIIH 0€3 TaKOBO;

* cMelniaHHast 00paboTKa MepCOHAIbHBIX JaHHBIX.

4.5. OOpaboTka mnepcoHAJbHBIX JaHHbIX B OOIIECTBE OCYLIECTBISIETCS C coIrJlacus CcyObeKkTa
MEPCOHANBHBIX JTAaHHBIX Ha 00pabOTKYy ero MepCcOHANbHBIX NaHHBIX, €CIIM HWHOE HE IMPEeIyCMOTPEHO
3aKOHOJIATEITLCTBOM B 00JIaCTH NIEPCOHATBHBIX TAaHHBIX.

4.5.1. OOGpaboTKa MepcOHANBHBIX TAaHHBIX, PA3PEIIEHHBIX CYObEKTOM MEPCOHANBHBIX JAHHBIX JJIS

pacrpocTpaHeHUs, OCYIIECTBIISIETCS C COOMIOACHNUEM 3aIIPETOB M YCIOBHH, MTPETYCMOTPEHHBIX CT.

10.1 3akoHa 0 MepPCOHATBHBIX JIAHHBIX.

Cornacue Ha 00pabOTKy TaKMX IMEPCOHAIBHBIX JAaHHBIX 0(OPMIIIETCS OTIEIBHO OT APYIHX COTJIAcHi Ha
00paboTKy NHepcOoHANbHBIX AaHHBIX. Corjiacue MperoCTaBiAEeTCS CYOBEKTOM IEPCOHAIbHBIX JaHHBIX
au4HO J6o0 B (opme ANEKTPOHHOTO JOKYMEHTa, IOJMNHCAHHOTO JJIEKTPOHHON MOJMKCHIO, C
HCIIOJIb30BaHUEM MH(POPMAIIMOHHOMN cucTeMbl PockomMHaa30pa.

4.5.2. O06paboTka OMOMETPUUYECKUX MEPCOHATBHBIX JAHHBIX JOMYCKACTCS TOJBKO MPH HATHYUH

MMCBMEHHOTO COTJIacusl CyObeKTa MepCOHANbHBIX JaHHBIX. VICKIIIOUeHHEe COCTaBISIOT CUTYallUH,

MpeyCMOTPEHHbIE 4. 2 CT. 11 3aKoHa 0 MepCOHATBHBIX TaHHBIX.

4.6. OO1IeCcCTBO HE OCYILECTBISET TPAHCTPAHUYHYIO Mepeauy MepCcOHaNbHbIX JaHHBIX.

4.7. O6paboTKa nepcoHaNbHBIX JaHHBIX OCYILECTBISETCS MyTeM cOopa, 3amucH, CUCTeMaTH3alHH,
HAKOIUICHUSI, XpaHEHUS], yTOuHEeHUs1 (0OHOBJICHUS, U3MEHEHHUS ), U3BJICUCHHUS], UCIIOJIb30BaHUS,
o0e3nuunBaHus, OJIOKUPOBAHUS, YyIAJICHUS, YHUUTOXKEHHS IEPCOHAIbHBIX NaHHBIX, B TOM
YHCIIE C TIOMOILBIO CPEICTB BHIYMCIUTEIBHON TEXHUKH.

4.7.1. COop, 3amuch, cHUCTeMaTU3allUs, HAKOIUIEHWE U yTOYHEeHUEe (OOHOBJIEHUE, HW3MEHEHHUE)
NEePCOHATBHBIX JaHHBIX B OOI1E€CTBE OCYIIECTBISIOTCS TOCPEICTBOM:

* MOJYYEHHUS OPUTHHAIOB JOKYMEHTOB MO0 UX KOTIHIi;

* KOMHUPOBAHMS OPUTHHAIIOB JOKYMEHTOB;

* BHECEHHUA CBEJICHUI B yueTHbIe (POPMBI HA OYMa)KHBIX U 3JIEKTPOHHBIX HOCUTEISX;

* CO3/JaHUs JIOKyMEHTOB, COJEp)KalIMX IEepPCOHAbHBbIE JaHHbIE, Ha OyMaXXHBIX U 3JIEKTPOHHBIX
HocuTensax; [ BHeceHHs MepCcOHANbHBIX JAHHBIX B HWH(GOPMAIMOHHBIE CHUCTEMbI MEPCOHAIBHBIX
JTAHHBIX.

4.7.2. B OO01ecTBe UCMOIB3YIOTCS ClEAYIOIINe NHPOPMAIIMOHHbBIE CUCTEMBI:

* KOpPIOpaTHBHAs IEKTPOHHAs 110YTa;

* CHCTeMa 3JIEKTPOHHOTO IOKYMEHTO000pOTa;

* cHCTeMa MOJJIEP’KKU paboyero MecTa MmoJib30BaTels;

* CcHCTEeMa HOPMAaTUBHO-CIPABOYHON MH(POPMALINY;

* CHCTEMa YIpaBJIECHUS IEPCOHATIOM;
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* cHCTeMa KOHTPOJIS 32 yJaJleHHBIM A0CTyrnoM; [ nHpopManmoHHbIi mopTai.
4.8. Tlepemaua (pacmpocTpaHEHHE, MPEIOCTABICHUE, JIOCTYI) IMEPCOHAIBHBIX JaHHBIX CYOBEKTOB
MEPCOHATBHBIX JAHHBIX OCYIIECTBIISIETCS B CIYYasX U B MOPSAAKE, IPEAYCMOTPEHHBIX 3aKOHOIATEILCTBOM
B 00J1aCTH MIEPCOHANIBHBIX JaHHBIX U [looxeHneMm.

5. Cpoku 00paboTKM ¥ XpaHEeHHs NePCOHAIbHBIX JAHHBIX

5.1. OOpaboTka mepcoHaNBHBIX AaHHBIX B OOmIeCTBE MpekpamiaeTcs B ciexyommx cirydasx: O mpu
BBISIBJICHHM (paKTa HENpaBOMEPHON 00pabOTKM MepcOHaNbHBIX JaHHbIX. CpoK mpeKpalieHus
00paboTKH - B TeUEHHUE TpeX pabOUnX THEH C 1aThl BBISBICHMS TAKOTO (haKTa;

* IpH JOCTHKEHUU 1iesiel X 00pabOTKH (32 HEKOTOPHIMHU HCKIIIOUEHUSIMN);

* II0 UCTEYEHUHU CpOKa JAEUCTBUS WU MPU OT3bIBE CyOBEKTOM NEPCOHAIBHBIX JaHHBIX COTJIacHs Ha
00paboTKy €ro NnepcoHajIbHBIX JAHHBIX (32 HEKOTOPHIMHU HCKIIIOUEHUSIMHU), €CJIM B COOTBETCTBHUHU C
3aKOHOM O MEPCOHATBHBIX TAHHBIX UX 00pabOTKa T0MYCKAETCs TOJIBKO C COTJIacus;

* npu 0oOpalleHnHu CyObeKTa MEepCOHAIbHBIX JaHHBIX K OOIIecTBy ¢ TpeOOBaHHEM O MpPEKpalleHUH
00paboTKN NePCOHAIBHBIX JAHHBIX (32 UCKIIOYEHHUEM CITydaeB, MPEAyCMOTPEHHBIX 4. 5.1 cT. 21

3akoHa 0 MepCOHANBHBIX JaHHBIX). CpoK mpeKpalieHust 00padboTku - He 6osiee 10 pabouux mHEH ¢
JaThI TIOJTY9eHUsI TPEOOBaHUs (C BOBMOXXHOCTBIO MPOJUICHHS HE O0Jiee ueM Ha MATh paboumnx JHEH,
€CJIM HAIPaBJIEHO YBEJAOMJICHHE O MPUYNHAX MPOITICHHUS).
5.2. llepcoHanbHble JaHHBIE XpaHATCA B (opMe, IO3BOJIAIONICH ONpeAeTuTh CyOBheKTa
MEePCOHANBHBIX JTAHHBIX, HE JIOJBIIE, YeM ITOro TPeOYyIOT Ienu ux oO0paboTku. MckimrodeHnue -
cllydau, KOrja CpOK XpaHEHHS MEepPCOHAIbHBIX IAHHBIX YCTAaHOBJIEH (elepabHbIM 3aKOHOM,
JIOTOBOPOM, CTOPOHOM KOTOPOTO (BBITOJONPHOOPETATENIeM WM TOPYYUTEIEM IO KOTOPOMY)
SBIISIETCS CYOBEKT NMEPCOHANBHBIX JaHHBIX.
5.3. IlepconanbHble naHHbIe HA OyMa)XXHBIX HOCUTENSIX XpaHsATcs B OOLIeCTBE B TEYEHHE CPOKOB
XpaHEHUs! JIOKYMEHTOB, Jii KOTOPBIX O3TH CPOKHU MPEeIyCMOTPEHbI 3aKOHOJATEIHLCTBOM 00
apxuBHOM jenie B PO (Denepanbubiii 3akoH oT 22.10.2004 N 125-03 «O06 apXuBHOM Jiejie B
Poccuiickoit ®depepanuuy», llepedeHb THUIOBBIX YIPABICHYECKUX APXUBHBIX JOKYMEHTOB,
o0pa3yomuxcsi B MpOLEcCe AeATEIbHOCTH TOCYJApCTBEHHBIX OpPraHOB, OpPraHOB MECTHOTO
caMOyTMpaBlieHUS] U OpraHU3allMii, C yka3aHHeM CpoKoB ux xpanenus (ytB. [Ipukazom PocapxuBa
o1 20.12.2019 N 236)).
5.4. Cpox xpaHeHUS MEPCOHAIBHBIX JaHHBIX, 00pabaThiBaeéMbIX B MHPOPMAIIHOHHBIX CUCTEMAaX
MEePCOHAIBHBIX JIAaHHBIX, COOTBETCTBYET CPOKY XpaHEHUS MEPCOHANBHBIX JaHHBIX Ha OyMasKHBIX
HOCHTEIISX.

6. [Topsiiok GJIOKMPOBAHNS M YHHYTOKEHHS MePCOHAIBHBIX JaHHBIX

6.1. OOmiecTBO OJIOKUpPYET MEPCOHAIbHBIE JaHHBIE B TMOPSAJKE W HA YCIOBHUSX, NMPEIyCMOTPEHHBIX
3aKOHOJIaTE€ILCTBOM B 00J1aCTH NEPCOHATBHBIX TaHHBIX.

6.2. [Ipu nocTkeHnu Leneid 00paboTKM NEPCOHANBHBIX JaHHBIX MJIHM B CIydae yTpaThl HEOOXOAMMOCTH B
JOCTH)KEHUH 3TUX 1IeJel MepcoHabHBIE JaHHbIE YHHUYTOXKAIOTCS JHO0 o6e3nuuuBatoTcs. Vckimouenue
MOJKET IpelycMaTpuBaTh (PpeaepabHbIi 3aKOH.



6.3. He3akOHHO MOJTyYEHHBIE TIEPCOHAIBHBIC TaHHBIC WU T, KOTOPHIE HE SBISIOTCS HEOOXOIUMBIMU IS
nenu 00paboTKH, YHHYTOXKAIOTCS B TEUCHHE ceMU pabouyux THEH cO JHS MPEACTaBICHUS CYyOBEKTOM
IIEPCOHAIBHBIX JaHHBIX (€r0 MPEICTaBUTENIEM ) IOATBEPKIAIOIINX CBEACHUN.

6.4. IlepconanbHble OaHHbIE, OOpaOOTKAa KOTOPBIX IpEKpallleHa H3-3a €€ HENPaBOMEPHOCTU H
MIPABOMEPHOCTh 00Pa0OTKH KOTOPHIX HEBO3MOXKHO OOECIICUNTh, YHUUTOKAIOTCSA B TeueHHe 10 paboumx
JTHEH C JAaThl BBISBIICHUS (aKTa HEMPaBOMEPHOU 00pabOTKH.

6.5. IlepconanbHbIe TaHHBIE YHUUTOXKAIOTCA B TeueHue 30 AHEH ¢ JaThl JOCTHKEHUS LIeTTH 00pabOTKH, eCIu
MHOE HE MPEYCMOTPEHO JOTOBOPOM, CTOPOHON KOTOPOTO (BBITOJOMIPHOOPETATEIEM HITH MOPYIUTEIIEM T10
KOTOpOMY) SIBJISIETCSI CYOBEKT NEPCOHANbHBIX JAHHBIX, UHBIM COTJIAIlIEHuEM Mexay HUM u OO1iecTBoM
nu6o eciaum OOmECTBO HE BIpaBe oOpadaThiBaTh TEPCOHANBHBIC JaHHBIE 0€3 coryacus CcyObhekTa
MEePCOHANBHBIX TAHHBIX HA OCHOBAHMSIX, TPEAYCMOTPEHHBIX (efepaTbHbIMU 3aKOHAMHU.

6.5.1. Tlpy MOCTHKEHHH MaKCHMAaJbHBIX CPOKOB XPAaHEHHUsS JIOKYMEHTOB, COJEPXKAIIUX IEPCOHATHHBIC
JaHHbIE, TIEPCOHAJIbHBIE JaHHbIE YHUUTOXAtOTCs B TeueHue 30 nHei.

6.6. IlepcoHanpHble JaHHBIE YHUUTOXKAIOTCS (€CIIM UX COXpaHEHHE He TpeOyercs A Lene o0paboTku
MEepPCOHANbHBIX MaHHBIX) B TeueHue 30 gHEil ¢ JaThl MOCTYIJICHUS OT3bIBA CYOBEKTOM IEPCOHAIBHBIX
JAHHBIX coryacus Ha WX o0paboTky. MHOoe MOXXeT mpemycMaTpuBaTh JOTOBOP, CTOPOHOW KOTOPOTO
(BeIrOTIOTIpHOOpETATENEM WM MOPYUYUTEIEM MO KOTOPOMY) SIBISETCS CYOBEKT MEPCOHATIbHBIX JaHHbIX,
MHOE corjamieHre Mexjay HuM u OOmectBoM. KpoMe Toro, mepcoHalibHbI€ JaHHBIE YHHUUTOXKAIOTCS B
yKa3aHHBIN CpoK, eciu OOImecTBO HE BIpaBe 0OpadaThiBaTh UX 0€3 coTyiacusi CyObhEeKTa MepCOHATbHBIX
JAHHBIX Ha OCHOBAHUSAX, PEAYCMOTPEHHBIX (pe/lepabHbIMU 3aKOHAMH.

6.7. YHUYTOKEHHE IEPCOHANBHBIX JAHHBIX OCYIIECTBIIIET KOMUCCHS, CO3aHHAs TPUKA30M FeHEePaIbHOrO
JTUPEKTOpAa.

6.7.1. Komuccus cocTaBiseT CIIUCOK C YKa3aHUEM JIOKYMEHTOB, MHBIX MaTEPHAIbHBIX HOCUTENICH U (MJTH)
cBeZeHUI B HMH(OPMALMOHHBIX CHUCTEMaX, COJEpP)KAIIMX MEepCOHANbHBIE NaHHbIE, KOTOpPbIE MOAJIEKAT
YHUUTOXKEHHIO.

6.7.2. IlepcoHanpHble JaHHbIE Ha OYMaKHBIX HOCHUTENSX YHUUYTOXKAIOTCSA C MCIOJIb30BaHHEM LIpeaepa.
[lepconanbHble TaHHBIE HA JIEKTPOHHBIX HOCUTENSIX YHUUTOXKAIOTCS IMyTeM MEXaHUYECKOTO HapyUICHUS
L[ETOCTHOCTH HOCHUTEIIS, HE MO3BOJIAIONIETO CUNTATh WM BOCCTAHOBUTH MEPCOHATbHBIC JAHHBIE, a TAKKe
MyTeM YyJaJIeHUs JaHHBIX C DJCKTPOHHBIX HOCUTENIEH METOJaMH U CpPEJICTBAaMH TapaHTUPOBAHHOTO
yAaJeHusl 0CTaTOYHOM HH(OPMaLIUU.

6.7.3. Komuccusi moATBEPK1a€T YHUUTOXKEHUE MMEPCOHAIBHBIX JaHHbIX, YKa3aHHBIX B 1. 1. 6.4, 6.5, 6.6
[Tonoxenus, corigacHo TpeOGoBaHHMAM K TMOATBEPKICHUIO YHUYTOXKEHUS TMEPCOHANBHBIX JIAHHBIX,
yrBepkieHHbIM [Ipukazom Pockomuanzopa ot 28.10.2022 N 179, a umeHHo:

* aKToM 00 YHUUTOKCHHUU TICPCOHAJIBHBIX JTAHHBIX - C€CJIW JAaHHBIC 06pa6aTLIBaIOTC5{ 0e3
HCIIOJIb30BAaHHUA CPCACTB aBTOMATU3AllUU;

* aKkTOM 00 YHUUTOKCHUU NIEPCOHAIIBHBIX NAHHBIX U BBIpr3KOI>'I U3 )KypHaJia perucrpanuun CcOOBITHI B
HH(I)OpM&I.[HOHHOfI CUCTEMC TICPCOHAJIBHBIX JAaHHBIX - C€CJIU JaHHbIC O6pa6aTLIBaIOTC$I C
HCIIOJIb30BAHHUEM CpPCACTB ABTOMATHU3AlIUH 0o OAHOBPEMCHHO C MHCIIOJIb30OBAHUCM H 0e3
HCIIOJIb30BAHUA TAKUX CPCIACTB.

AKT MOXKET COCTaBIIIThCS Ha 6YM8.)KHOM HOCHUTCJIC HJIM B SHGKTpOHHOﬁ (l)opMe, MO ATIHCAaHHOU
QJICKTPOHHBIMH IO ATTUCSIMHU.

cDOpMI:I aKTa U BBII'PY3KH M3 XKXypHaJa C yUYCTOM CBCHCHHﬁ, KOTOPBIC NOJIKHBI COACPKATHCA B YKa3aHHBIX
AOKYMCHTAX, YTBCPIKAAOTCA ITPUKA30M I'CHECPAJIBHOT'O JUPCKTOPA.



6.7.4. Tlocne cocraBieHus akTa 00 YHMUYTOXKEHMM NEPCOHANBHBIX TAHHBIX M BBITPY3KH U3 JKypHaia
perucTpanuu coobITUi B MH(OPMALIMOHHON CHCTEME MEePCOHAIBHBIX JTAHHBIX KOMHUCCHS TEpelaeT Ux B
oOMIMii OT/IeN IS TOCIIEAYIOIIEro XpaHeH . AKTBI M BBITPY3KH U3 XKypHaIa XpaHATCS B TEYCHUE TPEX JIeT
C MOMEHTA YHUYTOKECHUS IIEPCOHAIIBHBIX JaHHBIX.

7. 3amuTa nepcoHaJbHbIX JaHHbIX. [Ipouenypsl,
HalNpaBJIeHHbIE HA NPeJI0TBPAaLlleHNe U BbISBJIeHUE HAPYLICHU I
3aKOHOAATe/IbCTBA, YCTPAHEHHE MOC/IeICTBUH TAKNX HAPYLIeHU

7.1. be3 nucbMEHHOro corjacusi cyObeKTa MepcoHaIbHBIX JaHHBIX OOILECTBO HE PacKphIBAE€T TPEThUM
JUIIaM ¥ HE PACHpOCTpaHsSeT MEePCOHAIbHBIC IaHHBIC, €CIM WHOE HE MPEAYCMOTPEHO (eaeparbHbIM
3aKOHOM.

7.1.1. 3ampemieHo packpbhiBaTh U PACIPOCTPAHITH TEPCOHATIBHBIE JaHHBIE CYOBEKTOB MEPCOHATBHBIX
JAHHBIX 110 TeJaeOoHy.

7.2. C uenplo 3alMTHl TIEPCOHATBHBIX MaHHBIX B OOIIECTBE MpHKa3aMU TEHEPAIBHOTO JAUPEKTOpa
Ha3HaA4arTCs (YTBEPKIAAIOTCS):

* pabOTHHUK, OTBETCTBEHHBIN 3a OpraHU3AIHI0 00PaOOTKH MEPCOHATBHBIX JaHHBIX;

* TepeYeHb JOJDKHOCTEH, PH 3aMeNIeHIH KOTOPBIX 00padaThIBAIOTCS TePCOHATFHBIC TaHHBIC;

* IepedYeHb MePCOHATBHBIX JaHHBIX, K KOTOPBIM UMEIOT TOCTYIT PAOOTHHKH, 3aHUMAIOIIUE JOJDKHOCTH,
npenycMarpuBarolme 00padboTKy NepCOHANbHBIX JAHHBIX;

* ¢opma cormacusi Ha o0OpabOTKy NEpPCOHAIBHBIX JaHHBIX, (opMa coryiiacus Ha o00paboTKy
MEePCOHANIBHBIX JaHHBIX, PA3PEIICHHBIX CYObEKTOM MEPCOHANBHBIX JaHHBIX JUISl pACIIPOCTPaHEHUS;

* WHbIE JIOKAJbHbIE HOpPMAaTHBHBIE aKThl, MPHUHITHIE B COOTBETCTBUM C TpeOOBaHUSIMU
3aKOHOJATEIhCTBA B 00IACTH NEPCOHANBHBIX JaHHBIX.

7.3. MatepuanbHble HOCUTEIN ePCOHABHBIX IaHHBIX XPaHATCS B MIKadax, 3aMUParOIIUXCs Ha KITIOY.
[Tomemenus O611ecTBa, B KOTOPHIX OHU Pa3MEIIalOTCs, 000pYyIYyIOTCS 3aUpPaOIUMU yCTporcTBaMu. 7.4.
Joctyn kK mepcoHanbHOW HHQOpMAIMH, colepamieiicss B MHPopMalMOHHBIX cucTtemax OOmecTsa,
OCYILIECTBIISICTCS 0 UHAUBUAYATbHBIM MapOJIM.
7.5. B O0miecTBe HCTIONB3YETCS CepTUPHUIIMPOBAaHHOE aHTUBUPYCHOE IIPOrpaMMHOE obecrieueHre
C peryisipHo OOHOBJISIEMBIMU Oa3aMH.
7.6. B momxHOCTHBIE MHCTPYKIMHU pabOoTHHKOB OOiecTBa, 00pabaThIBAIOMIMX IEPCOHAIBHBIC
JAaHHbIE, BKJIIOYAIOTCS,, B YAaCTHOCTH, IOJIOXKEHHUS O HEOOXOTUMOCTH COOOIATh O JHOOBIX
CllydasiX HECAHKIIHOHUPOBAHHOTO JOCTYIA K MEPCOHAIBHBIM JIaHHBIM.
7.7. B ObuiecTBe MpoBOAATCS BHYTPEHHHUE PACCIEAOBAHUS B CISAYIOIIMX CUTYAIUIX:

* [PU HEMPABOMEPHOUN WM ClIy4allHOM mepenaue (MpeaoCTaBICHUH, PACIPOCTPAHEHHUH, JOCTYIIE)
MePCOHAIBHBIX JAaHHBIX, MMOBJIEKIICH HAPYIIEHNE TPaB CYObEKTOB MEPCOHATBHBIX JaHHBIX;

* B MHBIX CIIy4asX, MPeIyCMOTPEHHBIX 3aKOHOIaTEIHCTBOM B 00JIACTH MEPCOHATBHBIX JTaHHBIX.

7.8. PabOTHUK, OTBETCTBEHHBIH 32 OpraHu3alui0 OO0pabOTKH MEPCOHANBHBIX TaHHBIX, OCYIIECTBIISICT
BHYTPEHHUI KOHTPOJIb:

* 32 coOmoJeHHeM paOOTHHUKAMH, YIOJTHOMOYEHHBIMH Ha OOpabOTKy MepCOHAIbHBIX JIAHHBIX,
TpeOOBaHUI 3aKOHOIATENILCTBA B 00JIACTH MEPCOHANBHBIX TAHHBIX, IOKAIBHBIX HOPMATHUBHBIX
akToB; [0 cOOTBETCTBHEM yKa3aHHBIX aKTOB TPEOOBAHUSIM 3aKOHOAATEIHCTBA B 00JIACTH

MePCOHATBHBIX JTAHHBIX.

BHyTpeHHUi KOHTPOJIb IPOXOIUT B BHJI€ BHYTPEHHUX MTPOBEPOK.



7.9. BuyTpeHHee paccieloBaHHE MPOBOAMTCS, €CIM BBIABICH (DaKT HEMPABOMEPHOW WIIM CIy4aiiHOM
nepenaud  (MpEeLOCTaBICHUS, pPAcCIpOCTPaHEHMs, JOCTYNa) IE€PCOHAIbHBIX JIAHHBIX, IOBJIEKIIEH
HapyIlIeHHE [IpaB CyObEKTOB MIEPCOHAIBHBIX JAHHBIX (JlajIee - UHIUACHT).
7.10.1. B cmygae uanmnenTa OOmiecTBo B TeueHue 24 4acoB yBegomisier PockoMHamz3op:
* 00 MHIIUIEHTE;
* ero npeanojaraeMbIX MPUINHAX U BPEe, IPUINHEHHOM IIpaBaM CyObeKTa (HECKOJIBKUM CYOBEKTaM)
MIEPCOHATBHBIX JaHHBIX;
* MPHUHATBIX MEPax M0 YCTPAHEHUIO TOCIIESICTBII HHIHICHTA;
* npeacraBurene OOmiecTBa, KOTOPBIA YIOJIHOMOYEH B3auMOJEWcTBOBaTh ¢ PockoMHaa3opoM 1o
BOTIPOCAaM, CBSI3aHHBIM C UHIIAJCHTOM.
[Tpu HampaBiIeHUN YBEIOMIICHUSI HY)KHO PyKOBOJACTBOBaThCs [IOpsSAKOM M YCTIOBHSIMH B3aMMOJICHCTBHS
denepanbHON CIY)KOBI O HaI30py B cdepe CBI3M, MHPOPMAIMOHHBIX TEXHOJOTHH W MacCOBBIX
KOMMYHHKAIIMHA C OTIepaTopaMu B paMKaxX BEJICHUS PEecTpa ydeTa HHIUACHTOB B 00JaCTH TIEpPCOHAIBHBIX
TaHHBIX, yTBepxkAeHHbIMU [Ipruka3zom Pockomuanzopa ot 14.11.2022 N 187.
7.10.2. B teuenue 72 yacoB O01IecTBO 00513aHO CAENATh CIAEAYIONIEE:

* yBeJOMHTH POCKOMHAI30p O pe3ylibTaTaX BHYTPEHHETO paccienoBanus; [ mpeaocTaBuTh CBEICHUS
0 JUIax, JCWCTBHS KOTOPHIX CTAJIM NMPHYMHOW WHIUACHTA (TpW Hanmwuuu). [Ipm HampaBieHHN
YBEJAOMJICHUS TakK)Ke HEOOXOJMMO PYKOBOJCTBOBATHCS [lOpSIKOM M yCIOBUSMH B3aUMOJICHCTBHS
denepanbHON CITYXOBI TI0 HAA30py B chepe CBs3M, HHPOPMAIMOHHBIX TEXHOJOTHH M MacCOBBIX
KOMMYHHKAIIMIl € omeparopaMM B paMKax BEICHHS peecTpa ydera HHIMJIEHTOB B o01actu
MEePCOHANIBHBIX JaHHBIX, YTBEepKIeHHbIMU [Ipukazom Pockomuanzopa ot 14.11.2022 N 187.

7.11. B cnydae mpenocTaBiieHUsS CYOBEKTOM I€PCOHAIbHBIX JaHHBIX (€ro MpeaCcTaBUTEIIEM)
MOATBEPXKICHHON HMHQOpPMAIMM O TOM, YTO IEPCOHAJbHbIE IAHHBIE SBISIIOTCS HEMOJIHBIMHU,
HETOYHBIMHM WJIM HEAKTYaJIbHBIMHU, B HUX BHOCATCS MU3MEHEHHs B T€UEHHE CEMHU pabouux ITHEH.
OOmiecTBO  yBEOMJISIET B IHCBMEHHOM BHJE CYObEKTa MEPCOHAIbHBIX JaHHBIX (€ro
MIPEJICTAaBUTEIS) O BHECEHHBIX M3MEHEHHSIX U cO00IIaeT (M0 3JEKTPOHHOM MOYTE) O HUX TPETbUM
JUIaM, KOTOPbIM ObLIN NIEpeaHbl IePCOHANbHbIE TaHHBIE.

7.12. OOmecTBO yBemOMIIIET CyOBbEKTa NEPCOHAIBHBIX JaHHBIX (E€ro MpeAcTaBUTENs) 00
yCTpaHeHHH HapylIeHUH B YacTU HENpaBOMEpHONl 0O0pabOTKM MEpPCOHANbHBIX JAaHHBIX.
YBenomisiercs: Takke PockoMHan3op, eciyu OH HampaBuil oOpalleHHe CyObeKTa MepCOHaIbHBIX
JTAHHBIX (€ro MpeICcTaBUTeNs ) IM00 caM CAeNa 3ampoc.

7.13. B cnyyae yHHUYTOXKEHHUS IMEPCOHAJBHBIX JAHHBIX, HE3aKOHHO TMOJYYECHHBIX WM HE
SIBJISTFOIIIUXCSI HEOOXOIMMBIMH JJ1s1 3asIBJICHHOU 11e7i 00paboTku, OOIIEeCTBO YBEAOMIISET CYOBEKTa
MePCOHATIBHBIX IAHHBIX (€r0 MPEeACTaBUTENS) O MPUHATHIX MepaxX B MUCbMEHHOM BHjie. O0111ecTBO
YBEIOMJISIET MO DJIEKTPOHHOM IMOYTE TaKXKe TPEThbHX IHUI, KOTOPhIM ObUIM TEepeIaHbl TaKHe
MepCOHaIbHbBIE JaHHBIE.

8.  OTBeTCTBEHHOCTH 32 HApYILIeHHEe HOPM, PeryJupyloimux
00padoTKy MepCcoOHAJBHBIX JAHHBIX

8.1. Hnua, BHUHOBHBIC B HAPYHICHUU MOJI0KEHUM 3aKOHOJaTeNNbcTBa PD B o0iactu MEPCOHAJIBHBIX JaHHBIX
npu 06pa6OTKC NEpCOHAJIBHBIX JHAaHHBIX, TPHUBJIICKAOTCA K ,Z[PICI.IPIHJ'IHH&pHOIZ u MaTCpHaHBHOﬁ
OTBCTCTBCHHOCTU B IOPAAKC, YCTAaHOBJIICHHOM pr,Z[OBLIM kojgekcoM P® u HHBIMH (bejlepaHBHLIMI/I



3akoHaMu. KpoMe Toro, OHM IIPUBIIEKAIOTCS K aIMUHUACTPATUBHOM, IPAKIAHCKO-IIPABOBOM WIH YTOJIOBHOU
OTBETCTBEHHOCTH B TIOPSIJIKE, YCTAHOBJICHHOM (he/iepaIbHBIMHU 3aKOHAMH.

8.2. MopaibHbIii Bpe1, TPUYMHEHHBIN CyObEKTY IepCOHAIBHBIX JAHHBIX BCIIEICTBHE HAPYIIEHUS €To MPaB,
HapyIIEHHs TIPaBUI 00paObOTKH IEPCOHANBHBIX JaHHBIX, a TAK)KE HECOOIIOACHUS TPEOOBAHUH K UX 3aIUTE,
YCTAaHOBJIEHHBIX 3aKOHOM O IIEPCOHANBHBIX JIAHHBIX, MOJJIEKHUT BO3MELIEHUIO B COOTBETCTBUU C
3aKOHOAATeNbCTBOM PD. Bo3Mmenenrne MOpabHOTO Bpela OCYIECTBIIAECTCS HE3aBUCUMO OT BO3MEILECHNUS
HMMYIIECTBEHHOT'O Bpe/ia U NIOHECEHHBIX CYyObEKTOM MEPCOHAIBHBIX JTAHHBIX YOBITKOB.
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[Tpunoxxenue 1
k [Tonoxxennro 06 00paboTKe U 3amuTe
NIEPCOHATIBHBIX JaHHBIX PAOOTHUKOB U MHBIX JIUI]

JIuct o3naxomienus ¢ Ilonoxennem 00
00paboTKe U 3aIIUTE IEPCOHANBHBIX JaHHBIX
pa6OTHI/IKOB W UHBIX JINI]

N CtpykTypHOE TOJIpa3IecHHE, ®.1.0. Hata [Tonanuce

n/m HanMCHOBAHHUC NOJDKH CTU pa6OTHI/IKa O3HAKOMIJICHHUA pa6OTHI/IKa




	1. Общие положения
	2. Категории субъектов персональных данных
	3. Цели обработки персональных данных, категории (перечни) обрабатываемых персональных данных
	4. Порядок и условия обработки персональных данных
	5. Сроки обработки и хранения персональных данных
	6. Порядок блокирования и уничтожения персональных данных
	7. Защита персональных данных. Процедуры, направленные на предотвращение и выявление нарушений законодательства, устранение последствий таких нарушений
	8. Ответственность за нарушение норм, регулирующих обработку персональных данных

